KoIarctigN: )

£BC j' CROSS-BORDER COOPERATI

i = = e B

Kolarctic CBC micro project:
Financial reporting E{?

FRANZ JOSEFS LAND (? )

4 %g
ap &

7

&

[

Ce
&)

Templates for Financial report

« Simplified method of reporting
« Requirements of Financial report

BARENTS SEA (> _—
Common errors in reports 2

« Levels of controls in Kolarctic
- Final payment and Recovery
Q&A

-
-

ARKHANGELSK

SYKTYVKAR
L]

17.9.2021
RUSSIA



Kolarctic

(o:] ,“ CROSS-BORDER COOPERATION

Templates for the financial reporting f= =

https://kolarctic.info/materials-info/

MICRO PROJECTS: Documents for the Financial part of Final Report MICRO PROJECTS: Documents for Expenditure and Revenue verification

Checklist for Final report for micro projects EV1 Expenditure and revenue verification procedure

Annex 1/Micro Financial report with general ledger specification EV2 Service contract for the expenditure and revenue verification
Annex 2/Micro Personnel cost specification EV3/Micro Expenditure and revenue verification report
Annex 5/Micro Templates for the Final costs EV4/Micro Checklist for the expenditure verification

Annex 6/Micro Timesheet EV5/Micro List of factual findings

W Y YW WM W4

Annex 7/Micro Consolidated financial report EV6 Report on suspected fraud and/or established fraud

WY Y Y YW WY

Annex 8/Micro Financial report for Norwegian partners

Each annex has sheet "Instructions” — read them!

Project Implementation Manual (update 6.9.2021)- detailed instruction, chapters 8, 9.2 and 13
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Templates for the financial reporting = I e

o _ _ CHECKLIST FOR FINAL REPORT for Micro Project
https://kolarctic.info/materials-info/ Project 1D KO0

Project name
Name of partner
Reporting period
Filled in (date)

MICRO PROJECTS: Documents for the Financial part of Final Report

-
PROMAS: All uploaded documents have to be in PDF/JPEG format with good quality
(easy to read). In the file’s name indicate the name of document and name of the
partner (e.g. Annex 1_Lapin Liitto)

h

Checklist for Final report for micro projects

Following documents attached

Comments

" . . 0 c 3 to the Final Report in PROMAS
Annex 1,/Micro Financial report with general ledger specification e

m

DOCUMENTS FOR NARRATIVE REPORT

Summary of project implementation (pdf)

Annex 2/Micro Personnel cost specification

m

Indicator specification (pdf)

Contact information for each partner (pdf)

Annex SIMICFO Templates for the Final costs Project final outputs and results published in electronic
format, if applicable

Any complementary information supporting the Final
Annex 6/Micro Timesheet Report, if applicable : .

Photos of produced material, publications, news releases
and other documentation of relevant outputs (pdf/jpa)

Annex ?,-"FMICFCI Consolidated financial repc-rt ANNEXES OF FINANCIAL REPORT (from each partner) scanned signed documents
Annex 1/Micro Financial Report with General

ledger specification (pdf)
Annex 8/Micro Financial report for Norwegian partners Annex 2/Micro Personnel cost specification (pdf)

Annex 5/Micro Templates for the Final costs (pdf)
Annex 7 /Micro Consolidated financial report (pdf)
(only from the Lead partner)
Annex 8/Micro Financial report for Norwegian
partners (pdf), if applicable

EV DOCUMENTS (from each partner) scanned signed documents
EV2 Service contract for the expenditure and
revenue verification (pdf)
EV3/micro Expenditure and revenue verification
report (pdf)
EV4/micro Checklist for the expenditure
verification (pdf)
EV5/micro List of factual findings (pdf) 3

m
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Use of EUR o B

« Payments to projects from MA only in Euro

« Amounts claimed in the financial reports have to be presented in currency used in
accounting records and converted into Euro

« Use the official InforEuro monthly exchange rate published by EC

o http://ec.europa.eu/budget/contracts grants/info contracts/inforeuro/index en.cfm

« Exchange rate of the month during which the expense was recorded in the
accounting records, not the month when the expense was incurred or paid

 Exchange rate with all decimals (e.g. SEK/EUR 0,10391).

BARENTS SEA
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ek
SWEDEN OULU|REGION
NORWAY

ARKHANGELSK

0t RUSSIA


http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm
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Simplified method for reporting (SE,FI,RU) = e

==

K- Maintain project accounting of their own \
Invoicing Invoice all project-related costs from a reporting partner

partner Annex to the invoice the copies of the original receipts with all supporting documents
and payment orders and fill in needed annexes of financial report

If needed the translations of the invoices and supporting documents shall be made
Expenditure verification is not needed J

Maintain project accounting of their own costs and the costs invoiced by the invoicinQ\
partners

Check the receipts with the supporting documents and annexes of the financial report of
invoicing partners and pay against the invoice to them

Shall make sure that costs in the invoices provided by invoicing partner are in
accordance with the project budget

Can also pay straight from its account the costs of the invoicing partner
Reporting partners report these costs in their financial report to Managing Authority
The auditor verifies the costs from the accounting records of the reporting partner /

Reporting

partner
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Reporting in PROMAS: micro project =z H

FINAL REPORT

[ Financial part ] [ Narrative part ]
\
- Summary of project
implementation
- Indicator specification
- Contact information
N J

LP and P




Annex 1 Financial report with General ledger Kolarc’tis)
specification =2

Report of the realized costs
Filled in by each reporting partner
PROMAS - signed pdf file

Costs are allocated to the budget lines according to the approved budget (annex of the
Grant Contract)

Total amounts per each budget line in 1.1. Financial report has to be equal with those
in 1.2. General Ledger specification

Sheets:

1.1. Financial report
1.2. General ledger specification (Personnel, Travel, External services)
1.3. Financing



LAST REPORTING PERIOD: Kolarctic
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Annex 1: 1.1. Financial report

A B C D E F G H J
1 | OMNLY FOR MICRO PROJECTS Annex 1/Micro Financial Report with General Ledger specification
3 ) 1.1. Financial report
: Kolarctic T S——
CBT | CROSS-BORDER COCFERATION
¢ =it mm Project ID:
7 Project name:
8 Name of the Lead Partner:
Project implementation
; o — i
eporting period: °
I Reporting peric If amendments were done fill in approved
12
13 Name of the Partner: | updated bUdget'
14 .
15 VAT is eligible cost to project: YES NO 1 * Ad d rea | ISEd COStS
3 ble WAT has been deducted from th f — .
cgrrsle AT hasbeen dedumed o the st YES | « All amounts in EUR

Filled in EUR
- Partner's

Total budget , Remaining
incl. Total reported budget

amendments

22
1. Personnel
23 AMepeanan cope sap saper
24 | |1.1. Salaries / #fapaSomman naama 0,00]
25 Full time employees: Aomppdusy © noanod sammecmss 0,00]
26 0,00]
27 0,00]
28 0,00]
29 Part-time employees: Aompyduusy o socmumwnsd sommocmse 0,00]
30 0,00]
Bl 0,00]
32 0,00]
33 1.2. Social security charges #mpoxoase anoos 0,00]
34 0,00]
35 0,00]
“1IF needed insert mare rows abowe this row
36 | | Mo nentrodumscm doGaasme cmpass sod smail emposoi
37| | 0,00 0,00 0,00

i

Content of documents Instructions EN Instructions RU 1.1. Financial report 1.2, Personnel 1.2, Travel




Annex 1; 1.2. General ledger specification
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Annex 1 Financial report with general ledger specification 7.2.2019 - Excel
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Annex 1. Financial Report with General Ledger specification
1.2. General Ledger Specification

Kolarcti ProjectD:

€BE | CROSS-B0RDER COOPERATION

Project name:

Name of the Lead Partner:
Project implementation period:
Reporting period:

Filled in (date):

Name of the Partner: | |

(Sells in blue color contain formulas and filled in automatically)

Budget line 2. Travel

Document Date of invoice/ Name of Total amount in Monthly EUR 7 Total amount in Description of the item Auditor's remarks
reference number receipt in currency currency exchange rate EUR
in acce ti accc ti . Cross if
= = : What?, Who?, When?, Why?) c t
records records (EURIRUBISEK/NOK) @) ) (@)(b) (Answer to the questions: What?, Who?, When?, Why?) | b0 opey omments
Smirnov B., bus ticket Murmansk-Apatit. project X
5575-569 10.1.2019 RUB 25000,26 0.01257 31425 meeting 11.2.19 with partner x.
Tsehov V. and Peskov K., flight tickets Murmansk-|
1234-548 5.2.2019 RUB 158 100,51 0.01327 2097.99| pjta, steerinng group meeting in Alta 20.2.2019
*} If needed insert more rows above this row
Total costs 183 100,77 2412,25
Date:

Signature of the auditor:

Content of documents

Instructions

1.2. Personnel 1.2. Equipment and purchases 1.2. Office costs 1.2. External services 1.2. Infrastr

1.1. Financial report

Use InforEuro monthly
exchange rate published by
EC

Description gives the
justification to the cost,
makes easier for the
auditor/MA to check the costs

If cost belong to the invoicing
partner indicate its name in
description

Auditor will mark the checked
items and comment if needed

Signed by auditor

Euro amount transferred to
sheet 1.1. Financial report



Annex 1; 1.3. Financing
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20
21
22
23
24
25
26
27
28
29
30

31

32
33
34

1.3. Financing

Project ID:
Project name:

Name of the Lead Partner:
Project implementation period:
Reporting period:

Filled in (date):

Name of the Partner:

G

H

| J K L M N o] P

Annex 1. Financial Report with General Ledger specification

« Payments from MA/LP and

other financiers (excl. own

contribution)

Indicate received financing: payments from the Managing Authority/Lead Partner or other financiers of the project (excl. own contribution)

(Sells in blue color contain formulas and filled in automatically)

RECEIVED FINANCING

Document Date {?f ||?vo|cef Name of Total amount in Description of the item Auditor's remarks
reference number| receipt in the currency currency
in accounting accounting " CIps Sl Comments
records records (EURIRUB/SEK/NOK) (Name of the payer, Source of financing) checked
Regional council of Lapland. Kalarctic first X
1524-54545 1.1.2019 EUR 50 000,00 prepayment
15454545 512019 NOK 600 000,00 Finnmark fylkeskommune, Kolarctic NO first X
payment
1545-5454 15.2.2019 NOK 500 000,00|Barents Secretariat X
*) If needed insert more rows above this row
Date:
Signature of the auditor:
Content of documents Instructions 1.1. Financial report 1.2, Equipment and purchases 1.2. Office costs 1.2. External services

1.2. Infrastructure investments

1.3. Financing

10
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Annex 2. Personnel cost specification = 2 e

» Filled in by each partner
« PROMAS - signed pdf file

Sheets:
« 2.1. Personnel list
« 2.2. Salary specification

11
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Annex 2: 2.1 Personnel list
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Kolarctic
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Annex 2. Personnel costs specification

2.1. Personnel List

Project ID:

Project name:

Name of the Lead Partner:
Project implementation period:
Reporting period:

Filled in (date):

Name of the Parther:

All provided information has to be up to date.
List each employee of the project who worked in the reporting period. Add more boxes if needed.

Name of the employee

Hans Hansson

Position

Project assistant

Tasks in the project

Financial reporting and folllow up

Start date in the project

1.10.2018

End date in the project

Monthly/hourly gross salary

30 000 SEK/manth

Full-time or part-time (mark "X")

Fulltime employee in project, no other duties in the organization

Part-time employee in project. no other duties in the organization.

Part-time employee in project, working hours are shared between “normal” work and project work

Part-time employee in project. doing extra work (outside normal working time) in the project. Separate employment contract of the

project work is done.

« List of all employees working
in the project (full-time or
part-time)

12
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Annex 2: 2.2 Salary Specification
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To be filled in with the amounts and the currency of the accounting records

Cymme! Somwrs BeiMe yRazaHs 8 SEMOME UCnoNe3yemMod & Byx2anmepckol omuemHocmy

Name of currency (EUR/RUB/SEK/NOK):

Banmma (EUR/RUB/SEKNOK)

Add more boxes if needed.
Mo Heobxodumocmu dobaseme mabnuisd.

SEK

Summary of salaries for reporting period:

CyMMa 330M03M 38 OMUSMHeIl nepsod

Project salaries
3apnRama no Npoekmy

Project social charges
Cmpaxossie 83H0CH! N0 NDOEKMY

Total project salaries

Hmozo cymma 3apnnam

48 600,00

13 888,00

63 488,00

Employee name and position:
lime

. . X Programme timesheet templates used
IElEE e Own system for registering the working hours used
system (mark :
gy, Mo timesheets
Month/Year Number of | Project work | Project salary | Project social Total project
Mecsu/ Fod hours worked % of full Japnnama no charges salary
in the project working npoekmy Cmpaxossie S3H0CH! Hmozo cymma
Hacal hours o npoekmy saprnamsl

Jan 2021 63,00 42,00 % 12 600,00 3 628,00 16 128,00
Fab 2021 35,00 23,33 % 7000,00 1 860,00 & 960,00
March 2021 150,00 100,00 % 30 000,00 5 400,00 38 400,00
*} If needed insert more rows above this row
Mo necBxodumocmuy doBassme CMPOKY Ha0 3MoU CMpoKoU
o ‘ ( 248,00 49 600,00 13 888,00 63 488,00
Hmozo

*Should be egual with the “Total costs” in the "Annex 1 .Z.Mr

Specification”, Budget line 1. Personnel.

Cymma domkna cosnadame © « Total costss & "Mpunowenuu 1.2,
Lemanuzauus u3 kHu2Y ywema doxodos o pacxodos”, Cmpoka Sodxema

1. Mepconan.

Paid amount should be equal with
the General ledger specification
1.2. Personnel

Number of hours worked in the
project should be equal with
timesheets.

If full time worker, indicate amount
of hours according to the
employment contract.

13



Annex 5. Templates for the Final costs
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5.1. Final costs

Project ID:

Project name:

Name of the Lead Partner:

Project implementation period]

Reporting period:
Filled in (date):

Name of the Partner:

F

G

H

K

Annex 5. Templates for the last interim report

If applicable, the annex submitted within the Interim Report for the_last reporting period.

List the salary costs of the personnel finalizing the final reports, costs of final expenditure verification and final evaluation of the project.

If the expenditure is not verified by the auditor please annex also Annex 6. Timesheets, Annex 2.2. Salary specification and copy of the invoices with the proof of payments.

Sells in blue color contain formulas and filled in automaticall

Budget line Document Date of invoice/ | Name of currency | Total amountin | Monthly EUR Y Total amount in Description of the item Auditor's remarks
reference receipt in currency exchange rate EUR
number accounting  |(EUR/RUBISEKINDK]) [Answer to the questions: What?, Wha?, Comment o
records (2] [31] [a)"ib] when?, Why?)
“]If neededinsen mare rows above this row
Total costs 0,00

Date:

Signature of the auditor:

Instructions

5.1. Final costs 5.2

. Interest @

5.1. Final costs

Cost after the end date of the
project, project 's closure costs

« Costs related to the preparation of

the final report:

v' Salary costs, related to the

finalizing the final report

v Audit costs of the last interim

report

v' Evaluation costs if planned to be

done

« If the costs are not verified by

auditor the copy of the invoices
and the proof of payments must be
submitted to the MA

14



Annex 5. Templates for the Final costs
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Annex 5. Templates for the last interim report

5.2. Accrued interest from pre-financing

J

Project ID:

Project name:

Name of the Lead Partner:

Project implementation period:

Reporting period:

Filled in (date):

Name of the Partner: |

Required document of the Interim Report for the last reporting period
To be filled in only from the organizations which are not public bodies/government departments.

Amount of interest accrued from pre-financing

Date of payment | Name of currency | Total amount in Monthly EUR | Total amount in Auditor's remarks
currency exchange rate EUR
(EUR/RUB/SEK/NOK) Cross if c t
(a) (b} (a)*(b} checked omments
2.1.2019 SEK 625,25 0,0973 60.84
2.1.2020 SEK 435,16 0,09693 42,18
2.1.2021 SEK 116,13 0,10157 11.80
Total costs 1176,54 114,81
Date:

Signature of the auditaor:

Instructions _ 5.2. Interest ®

5.2. Interest

To be filled in only from the
organizations which are not public
bodies/government
departments

Indicate the amount of interest
accrued on the bank account from
pre-financing paid by the MA
during the whole implementation
period.

Statement from bank or reliable
method of calculations

Need to be verified by auditor

15



Annex 6. Timesheet = = e o
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Annex 6. Timesheet .
. 6. Timesheet « Only for part-time employees
Kolarctic _
dmmm i mw @  ProjectiD: « Electronic or manual follow up
Project name: . . .
Project implementation period: o Employee fills in and SUpervisor approved
Name of the Partner:
« If employee works in several Kolarctic projects, all
Name of employee: Hans Hanssan hOUFS Sha” be fOllowed in the same template,
Position: Peoject assistant 1 1
Reporting Month/Year: January 2019 addlng COIUmnS to eaCh prOJeCt
« Timesheets are checked by the auditor but not
T T T Amount of hours submitted to MA or loaded to PROMAS, MA may ask
pate (Answer to the questions: What?, Wha?, When?, Why?) | KO XXXX KO XXXX | Other tasks | Total hours pa rt Of them for Sample CheCk
2.1.2019|Preparation of Financial repo 4,00 3,25 7,25 . . . :
1 2578[Preparaion of Franciopot s 72 * Data in timesheet must equal with reported in
412012 |Project meeting 200 225 gﬁz Annex 2.2. Salary specification
0,00
*) f needed insert more rows above this row 0.00
Total hours: 6,0@ 4,00 11,75 21,75
% of full working hours: 27,59 % l 18,39 % 54,02 % 100,00 %
Date
Signature of the employee
Signature
of the supervisor

16



Annex 7. Consolidated financial report

18

19
20

!

22
23

¥

25
26
27
28
29

30

Budget line

Cmpokg Siodxema

D

Total Budget
Fl+ RU+5SE

incl. Amendments

E

FINLAND

BUHARRALR

CELOR Cymma
pocxodos

F

RUSSIA

Poccos

OELaR Cysmama
pockodos

G

Total reported | Total reported | Total reported

CELEOR CyMMa
pockodos

H

Total reported
Fl+RU+5E
CELEOR Cysima
poccodos

Remaining
budget

Kolarctic

(o:] ,“ CROSS-BORDER COOPERATION

el

Total costs EUR | Total costs Total costs Total costs | Total costs EUR | Total costs
Cpruo. 22po EUR EUR EUR Cpmnis, £epa EUR

1. Personnel 0,00 0,00

- Final costs (from Annex 5.1.) 0.00 0,00
2. Travel 0,00 0,00
3. External services, sub-contracting 0,00 0,00

- Final costs (from Annex 5.1.) 0,00 0,00
4, Total eligible costs 0,00 0,00 0,00 0,00 0,00 0,00
5. Revenues 0,00 0,00
6. Net eligible costs, total 0,00 0,00 0,00 0,00 0,00 0,00

vo— » Filled in only by LP
sudgetiine _ ¢ Cumulative amounts from all the partners from
cmpoxa Goomemo e Butger, |Total reported| F{ATT annexes 1.1. Financial report.
(&5 LUGR l:__L'.'.'l'.‘.’l'ﬁ‘ F— .
- paciedes odxems « Remember Final costs
Total costs EUR | Total costs Total costs , . . . .
Opuua. spo EUR EUR « LP’ auditor verifies that the sum is equal with the

B ——— . individual verification reports from the partners
2. Travel o.00] ) )
3. External services, sub-coniracting 0,00 « Convert NO costs in EUR using the same eXChanqe
oty oo (o Annex 5.7 ek _— — rate as in the project budget
5. Revenues 0,00
6. Net eligible costs, total 0,00 0,00 0,00

17
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Annex 8. Only for NO partners = -

A B C D E

Annex 8/Micro SUMMARY OF THE REALIZED EXPENDITURE AND FINANCING IN
THE KOLARCTIC CBC PROJECT / NORWEGIAN PARTNERS

Note! Only Norwegian partners can use this template. Kolarctic
=t

== B I = T T o I

Project ID KO
Project name
Implementation period
Reporting period

Lead Partner

Partners

w

jury
(=]

-
jury

—
ra

jry
Lid

-
s

jury
[

—
(=1}

-
-1

—
=

jury
=]

P
= &

Budgeted and realized cost and financing in Norway

fa B
LR

NORWAY Expenditure Budget - NOK Realised costs - NOK

R

Personnel

ra
o

Travel

External services, sub-contracting
Total eligible costs

Eevenues

Net eligible costs, total

NORWAY Financing Budget - NOK

Norwegian Kolarctic finacing
MNorwegian public financing
MNorwegian private financing
TOTAL FINANCING

(3]
=~

35}
>4

P
w

L
=]

[STRETTRTT
[SY R

g
I

Lid
o

L
o

L
=1

38 |Date
39
40 |Project leader - signature

a 18

42 |Project owner organizations - signature
el
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Financial report: Requirements = e

Use provided templates
All documents shall be filled in in English

Financial report’s annexes are accurate and informative (required fields filled in with sufficient details)

Annex 1.2. General ledger specification; description of the items are informative (answer to the questions: What?, Who?, When?, Why?).

B OVERPREIP SEE TR R UL T L | -

I-Imd accommedation in Azimut Hotel NAERESERE 15,
Act NOG331887 2 20.03.2020 RUB 30 000,00 0,01387 416,10 [20th March 2020 dunng Warkshop week in V
Murmansk 16-20th Mareh 2020

Reported amounts and reporting period in Financial report’s annexes (Annexes 1-8) have to be consistent and equal with
EV documents (EV3-EV5)

Report only costs which are eligible to your project (indicated in Budget)

Costs are reported in the currency used in the bookkeeping records and converted in Euro (InforEuro monthly exchange
rate)

Costs have to be verified by external auditor.

Auditor verifies at least 65 % of the total costs and 10 % of each budget headline.

19
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Pay attention S e

« All required documents of Financial report must be attached to Final report in PROMAS (use checklist)

« PROMAS: All uploaded documents have to be in PDF/JPEG format with good quality (easy to read). In the
file's name indicate the name of document and name of the partner (e.qg. Annex 1_Lapin Liitto)

« Following signed originals to be sent to MA:
v Annex 7 Consolidated Financial report
v' Payment Request (print from PROMAS)
v Final report (print from PROMAS)

20
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Common errors in report f= =

* Required templates are missing

« Bad quality of the scan documents

« Signatures are missing

« Amounts in the Financial report templates are not consistent with EV report

» Reported costs are outside of the reporting period

» Reported costs are not foreseen in the budget and don't link to the project activities
« Visibility requirements are not followed (Kolarctic logo missing)

« Technical miscalculations in the templates

« Errors in calculation salaries costs (holiday payments)
« Annex 1.2. General ledger specification, costs are not described enough

« Annex 1.2. General ledger specification, auditor’s marks of checked invoices are missing




Example:

Kolarctic

CB8C | | CROSS-BORDER COOPERATION

o=

Annex 1.1.

Annex 2.2.

= =~ =

L e W UL U D “HOU U
1.440,00 360,00 500,00 950,00 66,67% 480,00
- : 0,00 0,00% 0,00
1.2. Social security charges .c. s i i i ‘
e Sy SHArges Cpaone suuoce 0,00 0.00% 0,00 Summary of salaries for reporting period:
e — 823163 2161.54 220390 4 385,44 53,03% 3 866,19 Cymuea Japnnam 3@ amyemkysid nepeod
[Manager assistant 2 41461 B53.40 804,87 145827 0,35% 556,34 ; E
T - 326265 881,05 1097,55 1978,60 60,00% 1314,05 Project salaries
E 146340 289,90 461,10 751,00 51,32% 712,40 Aapnnams no RpoEKmY 1662 42712
1463 40 43390 497,10 A .
Book keeper —— S o) sa2a Project social charges
S i 97,56 162,60 260,16 66,67% 130,08 399 357.88
390,24 97 56 162,60 260,16 56.67% 130,08 Cmpaxoehe 82006 10 MPOENTY 1
;" ne;;ad NS more rows above This ow 0,00 0,00% 0,00 Total Prﬂject salaries
& weclrodumocmu doGaasme cmponw Had smad empoxod =
e e So Mrmoes cyuma Japnaam 2 061 795,00
Hmoee Mepcoxan 82 761,17 21 669, 27 934,72 )9 604,63 59,94, 33 156,54 Paid in mpﬂdlng F'Enﬂd "
Onmaveso 8 omySimMyoM Nepuods i 2 061 T‘Eﬁ,ﬂﬂ
Annex 1.2. Unpai o
== WA 1
wn 2056892 N 20,05, 2020 IORLL S
205665 29,05, 2030 RUE 23946,3 78821 300
T * Should be aqual with the ‘Total coste” im the Annex 1.2, General Ledger
g:';‘r;?z?u. g jgggﬁ RUB 54D, 45 78,821 813 Specificalion, Budget line 1. Personne|
e e e Cywawa domwva coaradame o « Tafal costss & Mouwnowswinuy 1.2 Jemamiaayus
Mo weciizadurac i Sofamsitn crpon kad smod copavod |- A ——r—, 1 L3 KrpRY yeema doxodos o pecxados, Cmpova Godwema 1, MepcoRan
Total costs
Himo20 33 omemmbd Repuod 2 061 795,00 ( 2 WA
\ Budget line Reported costs Verified Non-accepted | Reported costs Verified Non-accepted| Verified as |Expenditure
costs RUB costs EUR COsts costs cligible costs | Coverage
EV3 RUB EUR EUR EUR Ratio, %
Iy 1) [
A
\ . N~
1 Personnel 2061 79500f 2061 795,00 27 934,72 27 934,72 27 934,72 100,007
2 Travel 545 (401,37 545 040,37 e 7 745,09 7 745,00 100,007
3 Equipment and purchases 114 389 581 114 389,81 1 597 41 1597 41 1 597.41 100,007
4 Office costs 0,00 0,00 0,00 (0,000 0,00 0,00
5 External services 455 587.99 455 587,99 6 386,97 6 386,97 6 386,97 L00,00%
6 Infrastructure investments 0.00 .00 0,00 0,00 0,00 0,00%
7 Direct cosis 3176 813,17 3 176 813,17 43 664,19 43 664,19 43 664,19 100,00%
8 Indirect costs 244 01200 244 012,00 3 056,99 3 056,99 3 056,99 L00,00%
9 Total costs 3 420 825,17 3 420 825,17 46 721,18 46 721,18 46 721,18 100,00%
10 Revenues 0,00 0,00%% 22
11 Net eligible costs 342082517 3420 825,17 46 721,18 46 721,18 46 721,18 100,00%




How many levels of control exist in Kolarctic?

Kolarctic 5

(o:] ,“ CROSS-BORDER COOPERATION

el

EC auditors

l v ‘ Audit Authority

>

I Partner

v" Internal control

REPORT

ANERN

ANERN

y

auditor
LP Eligibility of costs
. , v' Visibility rules
Auditor “j IFrI1:/S<§ilcee\;E| control , peport templates
. . I v
v" Financial report contracts, etc Sample check of

invoices, contracts,

and EV templates Acounting systems timesheets

First level control ¥ Checkthat o procyrement tenderin

Invoices, activities acording project level documengtation otc
contracts, etc to the project plan  control e
Acounting systems

Procurement

European Anti-Fraud office

l A I I\B/ICA)_l_ N O European Co_urt of Auditors
LP’S Representatives from

national financiers

MA:45 calendar days
to check the reports and
sent request for
clarification (for financial
and narrative part
separately)

Partners:30 calendar
days to answer to MA
questions

On the spot checks

P
<

v" Documentation

v' Physical check of equipment
v Reality of the operations 23



Kolarctic 5
CBC / CROSS-BORDER COOPERATION

Final payment from the MA = I - e

* Final payment (min. 20 % of the grant)

Final » Payment latest after 45 days after the Final report
has been approved and MA received the Payment
payment request.

min.20%
» Payment request is submitted by LP in PROMAS,
signed paper version to be submitted to MA

njmm » Norwegian Kolarctic financing requested separately
Pre- from Kolarctic BO in Norway

financing

24



Kolarctic )

(o:] ,“ CROSS-BORDER COOPERATION

Recovery = e

« Any amount paid excess shall be paid back to MA
« MA sends a recovery order to Lead Partner who has to pay it within 45 days
« Lead partner recovers the amounts from the Partners

« During the implementation of the project, unduly paid amount can be deducted direct from the next
payment

« Costs can be rejected and recovered also after end of the project and all payments done (e.g. check by EU
auditor)

The Partnership Agreement should include a statement of responsibilities after the project is closed (archiving period)

« Recovery e.qg. if
Wrong procurement procedure used
Visibility rules not followed
Errors on calculations
Costs/actions outside the implementation period

25



Kol tic 3
CBC | CROSS-BORDER COOPERATION

SUMMARY: Reporting for NO partners ==

* Final payment (min. 25 % of the grant)
« Interim payment, max 75 %

- Norwegian partner must use Annex 8, for both
Interim payment and final payment

» Payment latest after 45 days after the Final report
has been approved and BO received the Payment
request.

» Norwegian Kolarctic financing requested separately
from Kolarctic BO in Norway

26



Q&A answering your questions '

== e
JOIN SLIDO:
1. Follow the link in chat
_Or_
2. Go to slido.com
Join at Meeting code #650 691
slido.com

www.kolarctic.info

RUSSIA



Thank you!

Kolarctic Financial Unit MA:

Katri Niska-Honkonen
Financial Manager

Katri.niska-honkonen@lapinliitto.fi

Svetlana Peltopera
Financial Officer

Svetlana.peltopera@lapinliitto.fi

Ekaterina Sujala
Financial Officer

ekaterina.sujala@Ilapinliitto.fi

Kolarctic NO BO:

Linda Mosand
Programme Auditor, Senior advisor

linda.mosand@tffk.no

FRANZ JOSEFS LAND ? )
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Kolarctic

CBC | CROSS-BORDER COOPERATION

i = = e
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