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GENERAL AND ADMINISTRATIVE PROVISIONS

ARTICLE 1- GENERAL OBLIGATIONS

1.1.

1.2.

1.3.

1.4.

The Partners shall implement the Project underr tlosvn responsibility and in
accordance with the Project Plan in Annex | withiew to achieving the objectives laid
down therein.

The Partners shall implement the Project with #eiisite care, efficiency, transparency
and diligence, in line with best practice in theldi concerned and in compliance with
the Grant Contract.

For this purpose, the Partners shall mobilise ladl financial, human and material
resources required for full implementation of thiejéct as specified in the Project Plan.

Partners from EU member states shall implement Rhgect in compliance with
applicable EU rules on State Aid and guidelinessgivn the Project Implementation
Manual.

The Partners shall implement the Project with tbesortium identified in the Project
Plan. The Partners may subcontract a limited portbthe Project. The bulk of the
Project must, however, be undertaken by the Partner

All Partners of the Project shall actively take tpan the development and
implementation of the Project, and the costs tmeyii are eligible in the same way as
those incurred by the Lead Partner. The Partnead sboperate in the financing and,
where relevant, staffing of the Project. Each Rartshall be legally and financially
responsible for any activities that it implemenithwegard to the Project and any funds
it receives for the purposes of the Project. TrecHje obligations and responsibilities of
the Partners shall be laid down in a separate @atiip agreement between the Lead
Partner and other Partners.

If the Partners conclude subcontracts in ordemjglément the Project as referred to in
the first paragraph, the Partners shall respectdngract-award procedures and rules of
nationality and origin set out in Annex V and Annéixof the Grant Contract.

The Partners shall be accountable to the Managirokity for the implementation of
the Project. The Lead Partner shall ensure thatctdmelitions applicable to it under
Articles 1, 3, 4, 5, 6, 7, 8, 10, 14, 16 and 17llsaso apply to Partners, and those
applicable under Articles 1, 3, 4, 5, 6, 7, 8, bd 46 to all Partners’ subcontractors. The
partners shall include provisions to that effecappropriate in their contracts with their
subcontractors.

The Lead Partner shall undertake to representdhmership in matters concerning the
Project vis-a-vis the Managing Authority. It shafisure that partnership agreements are
in place with all Partners throughout the impleragéion of the Project. The Lead Partner
assumes responsibility for the overall implementatf the Project in its entirety and
shall coordinate the implementation within the parship.

The Lead Partner shall ensure that the expendigperted by the Partners is directly
related to the implementation of the Project arat they respect the provisions of the
partnership agreement, the Grant Contract and inexes thereto. The Lead Partner
shall be responsible for ensuring that the Manadhwghority is notified of Project
progress through interim and final reports as dgetin Article 2.
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1.5.

The Lead Partner shall be the recipient of paymerdde by the Managing Authority
and shall distribute the grant to the Partnersgaseal in the partnership agreement and
the Project Plan. The Lead Partner shall ensurethiese payments to the Partners are
made without unjustified delay.

The Lead Partner and the Managing Authority areotfig parties (the “Parties”) to the
Grant Contract.

ARTICLE 2 - OBLIGATION TO PROVIDE INFORMATION AND FINANCIAL AND NARRATIVE

2.1

2.2.

2.3.

2.4,

2.5.

REPORTS

The Partners must provide the Managing Authoritthvail required information on the

implementation of the Project. To that end, thetd@gas must draw up interim reports
and a final report. These reports shall consist afarrative section and a financial
section and shall conform to the model providedh®yManaging Authority. They shall

cover the Project as a whole, regardless of whaoh qf it is financed by the Managing
Authority. Each report must provide a full accouwft all aspects of the Project's
implementation for the period covered. The levetlefail provided in interim and final

reports must equal that of the Project Plan armlvathatching with the Budget of the
Project and monitoring of progress in relationhe indicators of achievement identified
in the Project Plan.

The Managing Authority may request additional infation at any time and that
information must be supplied within 30 days of tegquest.

The reports shall be drafted in the English languédlhey shall be submitted to the
Managing Authority at the following intervals:

— the reporting cycle for interim reports shall be lnoger than twelve months.
The start date of the Project shall mark the conumenent of the first reporting
period. Subsequent reporting periods shall begithendate following the end
date of the previous reporting period. An interi@part must also accompany
every request for payment, excluding the first fimancing payment where
relevant. For the purposes of fulfilling this reeument, the reporting periods
may be shorter than twelve months. Interim reportsst be forwarded to the
Managing Authority no later than three months aftee expiration of the
reporting period.

— the final report shall be forwarded no later thaanrfmonths after the end date
of the Project as defined in Article 3 of the Gr&untract. The final report
shall describe the implementation of the Projecttie entirety of its duration.

Additional reporting requirements will be set owtle Project Implementation Manual.

If the Partners fail to supply the Managing Autlyrvith any report by the set deadline
or fail to provide any information requested by thanaging Authority and fail to

furnish an acceptable and sufficient written expteon of the reasons why they are

unable to comply with these obligations, the ManggAuthority may terminate the
Grant Contract and recover the amounts alreadygradchot substantiated.
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ARTICLE 3-LIABILITY

3.1

3.2.

The Managing Authority cannot under any circumsésner for any reason whatsoever
be held liable for damage or injury sustained by $taff or property of the Partners
while the Project is being carried out or as a eqasnce of the Project. The Managing
Authority cannot therefore accept any claim for pemsation or increases in payment in
connection with such damage or injury.

The Partners shall assume sole liability towardsdtparties, including liability for
damage or injury of any kind sustained by them gvtille Project is being carried out or
as a consequence of the Project. The Partnersabeliarge the Managing Authority of
any liability arising from any claim or action bight as a result of an infringement by
the Partners or the Partners’ employees or indalglfior whom those employees are
responsible of rules or regulations, or as a resgfultolation of a third party's rights.

ARTICLE 4 - CONFLICT OF INTEREST

The Partners undertake to take all necessary prenauo avoid conflicts of interest and
shall inform the Managing Authority without delafany situation constituting or likely
to lead to any such conflict. In case a conflictimterest is detected, a Partner must
immediately replace any member of its staff in sadituation.

There is a conflict of interests where the impégdrad objective exercise of the functions
of any person under the Grant Contract is compretier reasons involving family,
emotional life, political or national affinity, enomic interest or any other shared
interest with another person.

ARTICLE 5- CONFIDENTIALITY

The Managing Authority and the Partners undertakereserve the confidentiality of
any document, information or other material comroated to them in confidence.

ARTICLE 6- VISIBILITY

6.1.

6.2.

6.3.

The Partners must take all necessary steps togmeblihe fact that financing has been
received from the European Commission and the cesntinvolved in the
implementation of the Programme. All visibility nseeses must comply with and fulfil
the criteria laid down in the communication andbilgy instructions of the Programme.

The Managing Authority may reject costs relatingvisibility measures partially or in
full if they do not comply with the communicatiomdh visibility instructions of the
Programme.

The Partners shall implement the communicationvasitlility activities according to the
approved communication plan and report on the @etsvas instructed in the Project
Implementation Manual.

The Partners authorise the Managing Authority, Ehneopean Commission and the
relevant national authorities to publish informatimn the project, including for example
the name, address, nationality of the partnersptinpose, duration and location as well
as the maximum amount of the grant and rate ofifigndf the Project's eligible costs. A
derogation from publication of this information mbg granted if it could endanger the
Partners or harm their commercial interests.

Oct 2018 Page 4 of 18
Conditions applicable to Grant Contracts



6.4.

6.5.

The Lead Partner shall guarantee that all natieedgms participating in the project or
project activities have in advance given their emgo collection, recording, storage
and transfer of their personal data in databaseshefProgramme authorities and
management bodies. Upon justified request, sucla dhbll be transferred to the
European Commission, the European Anti-Fraud off2leAF) and the European Court
of Auditors.

The Partners shall submit photos, videos and atblevant visibility material to the

Managing Authority as instructed in the Project lempentation Manual. The Partners
grants the Managing Authority the right to use liyetihe submitted material in its”

communication and visibility activities.

ARTICLE 7 - OWNERSHIP/USE OF RESULTS AND ASSETS

7.1.

7.2.

7.3.

7.4.

Ownership of, and title and intellectual and indiastproperty rights to, the Project’s
results, reports and other documents relatinggbatl be vested in the Partners.

Notwithstanding the provisions of Article 7.1 antbgect to Article 5, the Partners grant
the Managing Authority the right to use freely aaslit sees fit all documents deriving
from the Project, whatever their form, provideddites not thereby breach existing
industrial and intellectual property rights.

The Republic of Finland, the Kingdom of Sweden, fRessian Federation and the
European Commission shall have the right to usbkligiuor disclose to third parties all
studies financed under this Contract.

If the Project includes an infrastructure comporientay not be subject to a substantial
change affecting its nature, objectives or impletimgnconditions which would result in
undermining the original objectives of the Projehin five years of project closure. In
the event of such substantial changes the Manadiatpority shall recover the
Programme contribution from the Partners in praporto the period for which the
requirement cannot be fulfilled.

ARTICLE 8 —EVALUATION /MONITORING OF THE PROJECT

8.1.

8.2.

If the European Commission or the Managing Autlyaz#rries out an interim or ex post
evaluation or a monitoring mission, the Partneidlsindertake to provide it and/or the
persons authorised by it with any document or mfation that will assist with the
evaluation or monitoring mission, and grant themdhcess rights.

If the Partners or the Managing Authority (or th&@&@ean Commission, where relevant)
carries out or commissions an evaluation in thesmof the Project, it must provide the
other Party and the European Commission with a cbplye evaluation report.

ARTICLE 9- AMENDMENT OF THE GRANT CONTRACT

9.1. Any amendment to the Grant Contract, includingahaexes thereto, must be set out in
writing in the form of an addendum. The Grant Cactimay only be modified during its
execution period.
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9.2.

9.8.

9.4.

Any request for amendment must be submitted tavtheaging Authority by the Lead

Partner. Any such requests must be submitted ormehnizefore the date on which the
amendment should enter into force, unless there special circumstances duly
substantiated by the Partners and accepted by amadihg Authority.

However, where the amendment to the Budget or tbge® Plan does not affect the
basic purpose of the Project and the financial chps limited to a transfer between
items within the same main budget heading incluaiagcellation or introduction of an
item, or a transfer between main budget headingsiving a variation of 15% or less of
the amount originally entered (or as modified bydemHum) in relation to each
concerned main heading for eligible costs, therfeastmay agree to amend the budget
and inform the Managing Authority accordingly, imittng and at the latest in the next
report. This method may not be used to amend thdihg for indirect costs.

Changes of address and changes of bank accounsimply be notified, although this
does not preclude the Managing Authority from oppgghe Partners’ choice of bank
account.

An addendum may not have the purpose or the efifieataking changes to the Grant
Contract that would call into question the grantaedvdecision or be contrary to the
equal treatment of applicants. The maximum grafierred to in the Grant Contract may
not be increased in any case.

The Managing Authority reserves the right to reguhat the auditor selected by any of
the Partners be replaced if circumstances castouptdon the auditor's integrity
independence or professional standards are disamver

ARTICLE 10- ASSIGNMENT

ARTICLE

11.1.

11.2.

11.3.

The Grant Contract and the payments attachednbayt not be assigned to a third party
in any manner whatsoever without the prior writtensent of the Managing Authority.

11 - IMPLEMENTATION PERIOD OF THE PROJECT, EXTENSION, SUSPENSION
FORCE MAJEURE AND END DATE

The implementation period of the Project is laidvdan the Grant Contract. The Lead
Partner shall inform the Managing Authority withalglay of any circumstances likely
to hamper or delay the implementation of the Ptoj€he Lead Partner may request an
extension of the Project’s implementation periodater than one month before it ends.
The request shall be accompanied by all the suipgogvidence needed for its appraisal.

The Lead Partner may suspend implementation ofoallpart of the Project if
circumstances (chiefly force majeure) make it tobadilt or dangerous to continue. The
Lead Partner shall inform the Managing Authoritytloé suspension without delay and
provide all the necessary details. Each Party neagnihate the Grant Contract in
accordance with Article 12.1. If the Grant Contrechot terminated, the Partners shall
endeavour to minimise the length of the suspenaiwh shall resume implementation
once circumstances allow, and shall inform the MamgAuthority accordingly.

The Managing Authority may request the Lead Parnesuspend implementation of all
or part of the Project if circumstances (chieflyc® majeure) make it too difficult or
dangerous to continue. Each Party may terminaté&that Contract in accordance with
Article 12.1. If the Grant Contract is not termiedf the Lead Partner shall endeavour to
minimise the length of the suspension and shallumes implementation once
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11.4.

11.5.

11.6.

circumstances allow, after obtaining the prior tent approval of the Managing
Authority.

The Managing Authority may also suspend the Graoritct or the participation of a
Partner in the Project under the Grant ContratiiefManaging Authority has evidence
that, or if, for objective and well justified reasy the Managing Authority deems
necessary to verify whether:

- the grant award procedure or the implementatiorthef Project have been
subject to substantial errors, irregularities auft;

- the Partners have breached any substantial oldigatunder the Grant
Contract.

The Lead Partner shall provide all requested in&tiom, clarification or document
within 30 days of receipt of the request sent by tiManaging Authority. If,
notwithstanding the information, clarification co@iment provided by the Lead Partner,
the award procedure or the implementation of ttagelet prove to have been subject to
substantial errors, irregularities, fraud, or breat obligations, the Managing Authority
may terminate the Grant Contract.

The implementation period of the Project shall kieded by a period equivalent to the
length of suspension, without prejudice to any aineent to the Grant Contract that
may be necessary to adapt the Project to the neplementing conditions. The
Managing Authority shall notify the Lead Partneraofy postponement of the end date.

Force majeure shall mean any unforeseeable exoaptsituation or event beyond the
Parties’ control which prevents either of them fréufilling any of their contractual
obligations, is not attributable to error or neghge on their part (or the part of their
subcontractors, agents or employees), and provagnountable in spite of all due
diligence. Defects in equipment or material or gelan making them available, labour
disputes, strikes or financial difficulties canrtm invoked as force majeure. A Party
shall not be held in breach of its contractual gdtiions if it is prevented from fulfilling
them by force majeure. The Party faced with for@geure shall inform the other Party
without delay, stating the nature, probable duratamd foreseeable effects of the
problem, and take any measure to minimise posdilalmage. Suspension of the
Financing Agreement governing the Programme by oneeveral of its Parties is
considered to be a case of force majeure whenplies suspending funding under the
Grant Contract.

The payment obligations of the Managing Authoribdar the Grant Contract shall end
18 months after the implementation period laid dawnhe Grant Contract, unless the
Grant Contract is terminated in accordance withstipulations of this document.

ARTICLE 12- TERMINATION OF THE GRANT CONTRACT

12.1. If a Party believes that the Grant Contract canlorger be executed effectively or
appropriately, it shall consult the other Partyilifg agreement on a solution, either
Party may terminate the Grant Contract by serwng tmonths' written notice, without
being required to pay compensation.

12.2. The Managing Authority may terminate the Grant Cactt or the participation of any
Partner, without giving notice and without payir@mpensation of any kind:
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a)

b)

d)

e)

f)
9)

h)

where a Partner fails, without justification, folfil any of the obligations
incumbent on it and, after the Lead Partner has lpéen notice that the Partners
must comply with those obligations, still fails do so or to furnish a satisfactory
explanation within 30 days of sending of the letter

where any of the Partners is bankrupt or beimgingd up, is having its affairs
administered by the courts, has entered into aangement with creditors, has
suspended business activities, is the subject otemdings concerning those
matters or is in any analogous situation arisirggnfra similar procedure provided
for in national legislation or regulations;

where the Managing Authority has evidence on @inthe Partners or any related
entities or persons, of grave professional miscopdhis also applies to agents of
the Partners;

where the Managing Authority has evidence oradner or any related entities or
persons, of fraud, corruption, involvement in argnial organisation or any other
illegal activity detrimental to the European Un®ror participating countries’

interests; this also applies to agents of the Besin

where a Partner changes legal personality, sialesidddendum recording that fact is
drawn up or where the termination of the partiagatof a Partner substantially
affects the implementation of the Grant Contractalfs into question the decision
to award the grant;

where a Partner does not comply with Articled@and 16;

where a Partner or its representative makes talsncomplete statements to secure
the grant provided for in the Grant Contract orviites reports that do not reflect
reality or fails to supply information required the Managing Authority or reports
within the set deadlines;

where a Partner has not fulfilled obligationsatiag to the payment of social
security contributions or the payment of taxes stoadance with the legal
provisions of the country in which it is establidhe

where the Managing Authority has evidence oradrier or any related entities or
persons, of substantial errors, irregularitiesraud in the award procedure or the
performance of the grant; this also applies to tgehthe Partners;

In cases referred to in points (c), (d), (g) andapove, any related person shall
mean any physical person with powers of representatlecision-making or

control in relation to a Partner. Any related gnshall mean in particular any
entity which meets the criteria laid down by Aréicl of the Seventh Council
Directive n° 83/349/EEC of 13 June 1983.

12.3. A Partner who has made false declarations, has malistantial errors or committed
irregularities and fraud, or has been found inaeribreach of any of the obligations
included herein may be excluded from all contréicisnced by the Managing Authority.

12.4. In the event of termination, the Partners shakiigtled to payment of the grant only for
the part of the Project carried out, excluding sasinnected with current commitments
that would be implemented after termination. Fas thurpose the Lead Partner shall
introduce a payment request and a final report.
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12.5.

12.6.

12.7.

12.8.

12.9.

However, in the event of termination of the Grann@act by the Lead Partner under the
cases specified in points d), e) and g) of Artitle2, the Managing Authority may

request full or partial repayment of sums alreaaig from the grant, in proportion to the

gravity of the failings in question and after aliog the Lead Partner to submit its
observations.

Prior to, or instead of, terminating the Grant CQaat as provided for in this Article, the
Managing Authority may suspend payments as a ptieceury measure without prior
notice.

The Grant Contract shall be terminated automayiciélit has not given rise to any
payment by the Managing Authority within one yehit® signature.

In duly justified cases, the participation of atRar may be also terminated by the Lead
Partner. To this purpose, the Lead Partner shalhmanicate to the Managing Authority
the reasons for the termination of its participataomd the date on which the termination
shall take effect, as well as a proposal on théoestion of the tasks of the Partner
whose participation is terminated, or on its pdssieplacement. The proposal shall be
sent in good time before the termination is dutake effect. If the Managing Authority
agrees, the Grant Contract shall be amended aogtydi

In case the Grant Contract is terminated, the Radner shall take all necessary steps
to closing the Project immediately and to redudimgher expenditure to a minimum.
The Partners are entitled to reimbursement of énstsred until the date of termination.
Any costs resulting from commitments that are ketplace after termination shall be
ineligible.

In the event of termination the Partners shall digwa final report and a payment
request within the deadline laid down in Articl@2.

ARTICLE 13- APPLICABLE LAW AND DISPUTE SETTLEMENT

13.1.

13.2.

The Grant Contract shall be governed by the lath@fRepublic of Finland.

The Parties shall do everything possible to seitiécably any dispute arising between
them during implementation of the Grant Contraa.tfiat end, they shall communicate
their positions and any solution that they considessible in writing, and meet each
other at either's request. A Party must reply teeguest for an amicable settlement
within 30 days. Once this period has expired, othé attempt to reach amicable
settlement has not produced agreement within 188 dathe first request, each Party
may notify the other that it considers the procedorhave failed.

13.3. In the event of failure to reach an amicable agergmthe dispute may by common
agreement of the Parties be submitted to the aatoih of the European Commission. If
no settlement is reached within 120 days of thenmgeof the conciliation procedure,
each Party may notify the other that it consideesgrocedure to have failed.

13.4. In the event of failure of the above procedureshd@arty may submit the dispute to the
courts of the Republic of Finland.
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FINANCIAL PROVISIONS

ARTICLE 14- ELIGIBLE COSTS

14.1. Eligible costs are costs actually incurred by thetfers of the Project which meet all the
following criteria:

a)

b)

c)
d)

f)

9)

they are incurred during the implementationhef Project as specified in the Grant
Contract with the exception of costs relating tmafi reports, expenditure

verification and evaluation of the Project, whatetle time of actual disbursement
by the Partners. Costs relating to supplies antpatent shall relate to delivery and
installation of items during the implementation ipdr Procedures to award sub-
contracts for goods/services/works may have bewiated but the contracts may
not be concluded by the Partners before the stéinedmplementation period of the

Project, provided that the Partners have followsel tequirements governing the
award of sub-contracts. In duly justified cases ¢toatracts can be concluded
beforehand with beneficiaries own risk, if it batefthe implementation of the

project.

they are indicated in the estimated overall leticdd the Project,

they are necessary for the implementation oPttogect,

they are identifiable and verifiable, in partaubeing recorded in the accounting
records of the Partners and determined accordinthéoapplicable accounting
standards of the country where the Partner is ksit@ld and according to the usual

cost accounting practices of the Partner,

they are reasonable, justified and comply whih tequirements of sound financial
management, in particular regarding economy andieficy,

they are in compliance with the requirementsyaplicable tax and social legislation
of the country where the Partner is established,

they are supported by invoices or documentsgjoivalent probative value.

14.2. Subject to the above and where relevant to theigioms of any tendering requirements
being respected, the following direct costs ofPagetners shall be eligible:

Oct 2018

— the cost of staff assigned to the Project, incutredugh activities that would
not have been carried out if the Project had nehhendertaken, corresponding
to actual gross salaries including social securiljarges and other
remuneration-related costs; salaries and costs naiséxceed those normally
borne by the Partner, as the case may be, unlssgudtified by showing that it
is essential to carry out the Project;

— travel and subsistence costs for staff and othesope taking part in the Project,
provided they do not exceed those normally bornghleyPartner, as the case
may be. Any reimbursement of the subsistence coe& not exceed the rates
set out in the Project Implementation Manual;

— purchase or rental costs for equipment and supflies or used) specifically
for the purposes of the Project, and costs of sesyiprovided they correspond
to market rates;

— costs of consumables purchased specifically foptiposes of the Project;
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14.3.

14.4,

14.5.

— costs entailed by contracts awarded by the Partioershe purposes of the
Project;

— costs deriving directly from the requirements ofe ttGrant Contract
(dissemination of information, evaluation specific the Project, audits,
translation, reproduction, insurance, etc.) inatgdfinancial service costs (in
particular the cost of transfers and financial gnéges);

Value Added Tax paid by the Programme participamthie framework of procurement

and grant contracts financed by the Programme witésenot recoverable under the

applicable national law. The partners shall denratstthat they are unable to recover
such tax.

A fixed percentage not exceeding 7% of the totabamh of direct eligible costs of the

Project, excluding costs related to the provisidrinérastructure, may be claimed as
indirect costs to cover the administrative overlseatturred by the Partners for the
Project. The fixed percentage must be fair andteljld, and must be based on a
verifiable calculation method. The flat-rate funglim respect of indirect costs does not
need to be supported by accounting documents.

Indirect costs are eligible provided that they ca@inibe identified as belonging to any
category of eligible direct costs. The flat-ratending may not include any ineligible
costs as indicated in Article 14.5. or costs ttatehbeen indicated under other headings
in the budget of the Project.
The following costs shall not be considered eligibl

— debts and debt service charges (interest);

— provisions for losses or liabilities;

— items already financed in another framework;

— purchases of land or buildings for an amount exogedO % of the total
eligible expenditure of the Project;

— exchange-rate losses;

— duties, charges and taxes, except VAT, where noowexable under the
relevant national tax legislation and the Partnen cdemonstrate it cannot
reclaim;

— loans to third parties;
— fines, financial penalties and expenses of litmyati

— contributions in kind.

ARTICLE 15- PAYMENT AND INTEREST ON LATE PAYMENT

15.1.

Payment procedures are set out in Article 4 ofGhant Contract and correspond to one

of the three options below:

Option 1

The Managing Authority will pay the grant to theddePartner in the following manner:

* The first pre-financing payment shall be 30% of ghant referred to in Article 4.2 of the
Grant Contract.
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15.2.

Interim payments shall be made on the basis ofredipge incurred and reported by the
Partners within 45 days of the Managing Authoripp@ving an interim report. The

amount of the interim payments shall conform topghecentage of the grant laid down in
Article 5.2 of the Grant Contract. The total amoohtthe first pre-financing payment

and interim payments shall not exceed 80 % of thatg

Any expenditure incurred must be verified accordimghe provisions of this document.
A request for payment must be accompanied by aarafure verification report.

The balance within 45 days of the Managing Autlyoaipproving the final report. The
final report shall be accompanied by a requestplyment of the balance and the
expenditure verification report.

Option 2

The Managing Authority shall pay the grant to tlead Partner in the following manner:

An initial pre-financing instalment of 80% of thaart of the estimated budget share for
the first 12 months that is financed by the Mangghkuthority, as specified in the
overall budget of the Project.

Further pre-financing instalments of the amountc8pma in Article 4 of the Grant
Contract, within 45 days of the Managing Authoafyproving an interim report.

Any expenditure incurred must be verified accordmghe provisions of this document.
A request for payment must be accompanied by aaraifure verification report.

The balance within 45 days of the Managing Autlyoapproving the final report,
accompanied by a request for payment of the balandean expenditure verification
report.

Further pre-financing may only be given if the pafrthe expenditure actually incurred

which is financed by the Managing Authority (by &ppg the percentage set out in

Article 4.2 of the Grant Contract) stands at 70%east of the previous payment (and at
100% of any previous payments) as supported bgohesponding interim report and,

where applicable, by an expenditure verificatiopore. Where the consumption of the
previous pre-financing is less than 70%, the amafinthe new pre-financing payment

shall be reduced by the unused amounts of thequrs\are-financing payment.

The total sum of pre-financing under the Contraaty mot exceed 80% of the amount
referred to in Article 4.2 of the Grant Contract.

Option 3

The Partners shall receive no pre-financing paymedpayments shall be made to the
Lead Partner by the Managing Authority against exjtere incurred and reported in an
interim report or final report. Payments shall bansferred within 45 days of the

Managing Authority approving any report.

Any expenditure incurred must be verified accordimghe provisions of this document.
A request for payment must be accompanied by aarafure verification report.

Any report shall be considered approved if thereaswritten reply from the Managing
Authority within 45 days of its receipt accompanibg the required documents.
Approval of the reports shall not imply recognitiai their regularity nor of the
authenticity, completeness and correctness of #wadhtions and information they
contain.
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15.3.

15.4.

15.5.

15.6.

The Managing Authority may suspend the time-limir fapproval of a report by
notifying the Lead Partner that the report cannetdpproved and that it finds it
necessary to carry out additional checks. Suspenslmll take effect when the
notification is sent by the Managing Authority. $ach cases, the Managing Authority
may request clarification, alteration or addition#brmation, which must be produced
within 30 days of the request. The time-limit faxinning again on the date the required
information is received.

The time-limit of 45 days for payment referred moArticle 15.1 above shall expire on
the date on which the Managing Authority's accagntlebited. Without prejudice to
Article 12.6, the Managing Authority may suspenis time-limit by notifying the Lead
Partner that the request for payment is inadmissibither because the amount in
guestion is not due or because proper supporticgrdents have not been supplied or it
thinks it necessary to conduct further checks uidiclg on-the-spot checks, to make sure
that the expenditure is eligible. Suspension shék effect when the notification is sent
by the Managing authority. The time-limit for paymeshall start running again on the
date on which a correctly formulated request foynpent is recorded or the check
specified by the Managing Authority has been pentt.

Where the award procedure or performance of thentG@ontract is vitiated by
substantial errors or irregularities or by frauttibtitable to the Partners, the Managing
Authority may refuse to make payments or may recawounts already paid, in
proportion to the seriousness of the errors, ile@gies or fraud. The Managing
Authority may also suspend payments in cases wihere are suspected or established
errors, irregularities or fraud committed by thetRers in the performance of another
contract funded by the general budget of the Ewanpgnion or by budgets managed by
it which are likely to affect the performance oétGrant Contract. Suspension shall take
effect when the notification is sent by the Mangghuthority.

A report on the verification of the Project’s exdéare, produced by an approved
auditor who meets the specific conditions of thené&n IV Terms of Reference for the
expenditure verification, shall be attached to:

— any request for pre-financing payments as specifigtle Project Implementation
Manual;

— any final report;

The auditors examine whether the costs declarethéyPartners are real, accurately
recorded and eligible in accordance with the G@mtract, as well as the revenue of
the Project and issues an expenditure verificatigport conforming to the model
provided by the Managing Authority.

The Partners must grant the auditors all accehssrigentioned in Article 16.2.

The expenditure verification report accompanyingguest for payment of the balance
covers all expenditure not covered by any preveysenditure verification report.

Based on the expenditure verification report thendtang Authority determines the total
amount of eligible expenditure and correspondirajmgamount, which may be deducted
from the total sum of pre-financing under the Gi@antract (clearance).

If the grant exceeds EUR 60 000 the Managing Autyhanay request a financial
guarantee for the amount of the initial pre-finawgcpayment.

The guarantee shall be denominated in euro, coirigrio the model provided by the
Managing Authority. The guarantee shall be providgdn approved bank or financial
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15.7.

15.8.

15.9.

15.10.

ARTICLE

16.1.

institution established in one of the Member Statethe European Union. Where the
Lead Partner is established in Russian Federati@nManaging Authority may agree
that a bank or financial institution establishedhat country may provide the guarantee
if the Managing Authority considers that the bank fmancial institution offers
equivalent security and characteristics as thofeaf by a bank or financial institution
established in a Member State of the European Urlibis guarantee shall remain in
force until its release by the Managing Authorithem the payment of the balance is
made.

This provision shall not apply if the Lead Partriera non-profit organisation, a
government department or public body, unless otiserwstipulated in the Grant
Contract.

The Managing Authority shall make payments in eunoaccordance with the Grant
Contract. Any conversion into euro of the real sdsbrne in other currencies shall be
done at the rate indicated for the month duringcitithe expenditure was incurred as
published in InforEuro.

In the event of an exceptional exchange-rate fatain, the Parties shall consult each
other with a view to restructuring the Project irer to lessen the impact of such a
fluctuation. Where necessary, the Managing Autiioniay take additional measures.

Any interest or equivalent benefits accruing from-pnancing paid by the Managing
Authority to the Partners shall be mentioned in ititerim report of the last reporting
period. Any interest accruing from pre-financingdohy the Managing Authority shall
be assigned to the Project and deducted from thegat of the balance of the amounts
due to the Partners, unless the Managing Authoegyests the Partners to reimburse the
interest generated by pre-financing payments bef@mg@ayment of the balance.

Interest shall not be due to the Managing Authdotypre-financing paid to government
departments or public bodies.

The interests are not taken into account when klog the total sum of pre-financing
under the Grant Contract and are not consideredeasnue of the Project for the
purposes of final amount as referred to in artidle

All references to days in this article 15 are tlendar days.

16- ACCOUNTS AND TECHNICAL AND FINANCIAL CHECKS

The Partners shall keep accurate and regular atxa@inthe implementation of the

Project using an appropriate accounting and doebtes bookkeeping system. These
systems may either be an integrated part of a &&stnegular system or an adjunct to
that system. This system shall be run in accordamtethe accounting and bookkeeping
policies and rules that apply in the country conedr Accounts, expenditure and
income relating to the Project must be easily ifi@able and verifiable. This can be done
by using separate accounts for the Project condesn®y ensuring that expenditure for
the Project concerned can be easily identified taaded to and within the Partner’s
accounting and bookkeeping systems. Accounts mostde details of interest accruing

on funds paid by the Managing Authority.

The Partners shall ensure that the Financial Repddth interim and final) can be
properly and easily reconciled to the Partnersoanting and bookkeeping system and
to the underlying accounting and other relevanomés. For this purpose, the Partners
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shall prepare and keep appropriate reconciliatisnpporting schedules, analyses and
breakdowns for inspection and verification.

16.2. The Partners shall allow verifications to be catroait by the Managing Authority, the
European Commission, the European Anti-Fraud Offitee European Court of
Auditors, the Audit Authority/Group of Auditors, peesentatives of national authorities
involved in the implementation and financing of fhi@gramme and any representatives
or external auditor authorised by the Managing Atitl or one of the above-mentioned
institutions and bodies. The Partners have to adll&teps to facilitate the verifications.
The Partners shall allow the above entities to:

a) Access the sites and locations at which the Pragantplemented;

b) Examine its accounting and information systems,udwnts and databases
concerning the technical and financial managemgtiteoProject;

c) Take copies of documents;

d) Carry out on-the-spot-checks;

e) Conduct a full audit on the basis of all accountdaguments and any other
document relevant to the financing of the Project.

Where appropriate, the findings may lead to reopwdr funds already paid by the
Managing Authority.

Access given to agents of the Managing Authorhg, European Commission, European
Anti-Fraud Office and the European Court of Audstothe Audit Authority/Group of
Auditors, representatives of national authoritied 80 any external auditor authorised by
the Managing Authority or one of the above-mentestitutions and bodies carrying
out verifications shall be on the basis of confitldity with respect to third parties,
without prejudice to the obligations of public lasww which they are subject. The
verifications may be carried out during and aftesj@ct implementation, until the end of
the record-keeping period referred to in parageph.

16.3. In addition to the interim and final reports, thecdments referred to in Article 16.2
include:

— Accounting records (computerised or manual) from Bartners’ accounting
system such as general ledger, sub ledgers andllpagcounts, fixed assets
registers and other relevant accounting information

— Proof of procurement procedures such as tenderowurdents, bids from
tenderers and evaluation reports;

— Proof of commitments such as contracts and orderdp

— Proof of delivery of services such as approved nspadime sheets, transport
tickets, proof of attending seminars, conferencesteaining courses (including
relevant documentation and material obtained, fazates), etc;

— Proof of receipt of goods such as delivery slipsrfisuppliers;

— Proof of completion of works, such as acceptanctficates;

— Proof of purchase such as invoices and receipts;

— Proof of payment such as bank statements, debdesotproof of settlement by
the contractor;

— Proof that VAT that has been paid cannot actualydzlaimed;

— For fuel and oil expenses, a summary list of tistagice covered, the average
consumption of the vehicles used, fuel costs andter@ance costs;
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16.4.

16.5.

— Staff and payroll records such as contracts, satatements, time sheets. For
local staff, details of remuneration paid, duly staintiated by the person in
charge locally, broken down into gross salary, alogcurity charges, insurance
and net salary.

The Partners shall keep all reports, supportinguo@nts, as well as accounts,
accounting documents related to the financing efRhoject under the Contract for five
(5) years following the payment of the balancetf@ Programme. They shall be easily
accessible and filed to facilitate their examinatidhe Managing Authority shall notify
the Lead Partner when the balance for the Progranamdéeen paid.

All supporting documents shall be easily accessanld filed. They shall be available
either in the original form, including in electrarfiorm, or as a copy.

Failure to comply with the obligations set forth tinis Article constitutes a case of
breach of a substantial obligation under the Gfmttract. In this case, the Managing
Authority may suspend the Grant Contract, paymeanid/or terminate the Grant
Contract.

ARTICLE 17 - FINAL AMOUNT OF FINANCING BY THE MANAGING AUTHORITY

17.1.

17.2.

17.3.

17.5.

The total amount to be paid by the Managing Autiydo the Partners may not exceed
the maximum grant laid down in the Grant Contraathrer in terms of absolute amount
nor in percentage.

If the total costs of the Project at the end of Bineject are less than the estimated total
cost as laid down in the Grant Contract, the Mamgdiuthority's contribution shall be
limited to the amount obtained by applying the petage laid down in the Grant
Contract to the total costs of the Project apprdwethe Managing Authority.

The grant may not produce a profit for the Partnersfit is defined as a surplus of the
receipts over the eligible costs incurred by thendbieiary and approved by the
Managing Authority when the request is made fomparyt of the balance. The receipts
to be taken into account shall be limited to:

- Income generated by the Project;

- Financial contributions specifically assigned bg trogramme or other donors
to the financing of the Project eligible costs.

In addition and without prejudice to the right terrhinate the Grant Contract, the
Managing Authority may, by a duly reasoned decisibthe Project is not implemented
or is implemented poorly, partially or late, redube grant initially provided for in line

with the actual implementation of the Project oe tlerms laid down in the Grant
Contract.

Where the final amount of the grant determineddcoadance with the Grant Contract
would result in a profit, the Programme contribatio the Project shall be reduced by an
amount equalling the percentage of profit corregpumto the Programme contribution

to the eligible costs.
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ARTICLE 18- RECOVERY

18.2.

18.3.

18.4.

18.5.

18.1. The Lead Partner undertakes to repay any amourdsipa@xcess of the final
amount due to the Managing Authority within 45 daydhe issuing of the debit note,
the latter being the letter by which the Managinghfrity requests the amount owed by
the Partners. The Partners concerned shall repayethd Partner any amounts recovered
with respect to the provisions of the partnershggeament obtaining between the
Partners. If the Partners concerned fail to comgenthe Lead Partner in accordance
with the partnership agreement, the Managing Auithshall inform any Partners which
are unable to comply with the provisions of thetparship agreement of their obligation
to repay the Lead Partner.

If the Managing Authority is unable to recover tAmounts unduly paid from any
Finnish or Swedish Partner the National Authorifytlee country in question may
recover any such amounts directly from the FinoisBwedish Lead Partner or Partner.

If the Managing Authority is unable to recover tAmounts unduly paid from any
Russian Partner the European Commission may re@myesuch amounts directly from
the Russian Lead Partner or a Russian Partnerdadv¥hese are not Public Entities.

If the Managing Authority is unable to recover thmounts unduly paid from any
Russian Partner, the Russian National Authorityingef in the Financing Agreement
governing the Programme may recover any such arsalirgctly from the Russian Lead
Partner or a Russian Partner which are Publiciesitit

Should the Lead Partner fail to make repaymentiwitie deadline set by the Managing
Authority, the Managing Authority may increase #maounts due by adding interest at
the rediscount rate applied by the Bank of Finlandhe first day of the month in which
the time-limit expired, plus three and a half petage points. The default interest shall
be incurred over the time which elapses betweelhe of the payment deadline set by
the Managing Authority, and the date on which payims actually made. Any partial
payments shall first cover the interest thus ewstiabdl.

Amounts to be repaid to the Managing Authority nbayoffset against amounts of any
kind due to a Partner, after informing it accordyngrhis shall not affect the Parties’
right to agree on payment in instalments.

Bank charges incurred by the repayment of amowmsa the Managing Authority shall
be borne entirely by the Lead Partner.

If the Grant Contract is terminated for any reastiatsoever, the guarantee for securing
the pre-financing may be invoked forthwith in orderrepay the balance of the pre-
financing still owed by the Lead Partner, and theargntor shall not delay payment or
raise objection for any reason whatever.

ARTICLE 19- PROGRAMME M ANUALS

19.1

19.2

The Managing Authority may publish manualsgchsias a Project Implementation
Manual and/or a communication and visibility instrans, to facilitate the practical
implementation of projects funded by the Programwk. manuals shall be made
publicly available on the website of the Programme.

Any manuals published by the Programme aended as instructive guidance for the
Partners. They contain practical information alibetpractices, methods and procedures
concerning the implementation, administration arssthagement of the Project.
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19.3 The Partners shall observe the practices gétiro the manuals with regard to
administration and implementation of the Projent.duly justified cases the Partners
may follow different practices than those laid dawrihe manuals. Any such alternative
practices must be agreed with the Managing Authanitadvance. Any costs incurred
through practices not identified in the manuals nat otherwise accepted by the
Managing Authority in writing may be consideredligible.

19.4 In case the Managing Authority makes any cearg the manuals, including additions,
deductions or modifications, the Managing Authostyall inform the Lead Partner in
writing. The changes shall enter into force 30 dafter the Managing Authority has
informed the Lead Partner of the changes to theualanAny such changes shall not be
observed retroactively.

The Lead Partner shall be responsible for infornthmg Partners of any changes to the
manuals.

* k%
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